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I. Welcome and School Identity 
This handbook is an important reference for MZS families. It explains the principles, policies, 
and procedures that guide our school and helps families understand how school and home work 
together to support learning, wellbeing, and safety. 

1.1 Who We Are 
Mt. Zaagkam School (MZS) is a PreK3 to Grade 8 school serving expatriate children of PT 
Freeport Indonesia employees and associated contractors in Papua, Indonesia. MZS operates 
across two campuses: Tembagapura (TPRA) in the highlands and Kuala Kencana (KK) in the 
lowlands. 

MZS is a two-campus, one-school community. We aim to provide a consistent, caring, and 
personalized learning experience across both campuses while responding to the unique context 
of each location. 

1.2 Our Vision and Mission 
Our vision is to be an innovative school and community that grows in response to current and 
future developments in education. 

Our mission is to provide an environment of critical thinking, collaboration, and creativity that 
empowers students to reach their potential as lifelong learners in a global society. 

1.3 Our Values 
Our CORR Values encourage students and adults to be Caring, Open-Minded, Reflective, and 
Risk-Takers. These values are connected to the IB Learner Profile and guide how we learn, 
work, and interact as a community. 

●​ Thinkers who are flexible, resourceful, and creative. 
●​ Social Agents who act respectfully and contribute to their communities. 
●​ Communicators who share ideas clearly and respectfully in different ways. 
●​ Self-Managers who are resilient, balanced, mindful, and act with integrity. 
●​ Researchers who investigate, ask questions, and seek practical solutions. 

1.4 How We Learn 
Learning at MZS is connected, rigorous, and relevant. We design learning so students build 
understanding, develop important skills, and grow as people. 

Our learning framework is built around three simple ideas: 

●​ Concepts: students explore big ideas and make connections across learning. 
●​ Competencies: students practise skills such as thinking, communication, collaboration, 
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research, and self-management. 
●​ Character: students learn through action, empathy, reflection, and responsibility. 

1.5 Background and School Context 
MZS is operated by Yayasan Pendidikan Tembagapura (YPT) under the sponsorship of PT 
Freeport Indonesia (PTFI). TPRA is located in a highland mining community, while KK is located 
in the lowlands near Timika. 

The school uses small-school strengths, including multi-grade learning when appropriate, close 
relationships, and personalized support. Student voice, choice, and ownership are central to 
learning. 

1.6 Authorization, Governance, and Structure 
MZS is authorized as a Satuan Pendidikan Kerjasama (SPK) school in Indonesia. The school is 
governed through a Board of Founders, Board of Supervisors, and Board of Managers. MZS 
operates under Board policies and procedures approved by PTFI Management. 

The school has a distributed leadership model. Leadership and support roles include the Head 
of School, campus Principals, Learning and Teaching Coordinator, Technology Coordinator, 
Support for Learning, Counselor, Instructional Coaches, Safety Officers, Data Manager, 
Community Action Coordinator, and CSR Coordinators. 

1.7 Accreditation and Membership 
MZS is authorized to deliver the IB Primary Years Programme (PYP), accredited by WASC, 
compliant with the Indonesian Ministry of Education as an SPK school, and a member of 
EARCOS. MZS is also an IB MYP candidate school and is working toward authorization for the 
Middle Years Programme. 

II. Admissions, Enrollment, and Family 
Processes 

2.1 Enrollment Procedures 
Families new to the PTFI community should contact MZS as early as possible. To begin 
enrollment, families provide completed enrollment forms available on our school website 
https://mzs.sch.id/, as well as previous school records, report cards, and standardized test 
results when available. 

Enrollment at MZS is open to students who meet the school’s admission criteria. For more 
information, please refer to the Admissions Policy on Toddle. 
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2.2 Grade Placement and Language Requirements 
MZS places students carefully, so they have the best chance of success. Placement is based on 
age as of July 31, previous schooling, school records, and an admissions interview. 

For Early Childhood (PK3-PK4), children must be at least three years old by July 31. Children 
must be toilet trained and develop independence and self-management skills. 

Year Level Age by July 31 

PK3 3 

PK4 4 

Kindergarten 5 

Grade 1 6 

Grade 2 7 

Grade 3 8 

Grade 4 9 

Grade 5 10 

Grade 6 11 

Grade 7 12 

Grade 8 13 

 

The language of instruction at MZS is English. We welcome students whose first language is not 
English and provide English Language Development support through classroom learning, small 
groups, and individualised support when appropriate. 

Students entering Middle School need enough academic English to access increasingly 
complex learning. MZS uses assessment information, including WIDA when appropriate, to help 
determine readiness and support needs. 

2.3 Support for Learning Needs 
MZS can support mild learning, language, and social-emotional needs. Because we are a small 
and remote school, our capacity is limited. Families should share relevant documentation during 
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admissions so the school can consider whether MZS can meet the child's needs appropriately. 
Please refer to the Support for Learning Policy in Toddle for more information. 

2.4 Withdrawals 
Families planning to withdraw during the school year should inform the Head of School, campus 
Principal, and teachers as early as possible. Library books, music instruments, computers, and 
other school materials must be returned before the last day of school. Early notice helps MZS 
support the student and family through the transition. 

2.5 Parent Grievances 
MZS values open, honest, and solution-focused communication. All members of the MZS 
community are expected to model the Learner Profile and CORR Values. 

Concerns directly related to the classroom should first be discussed with the teacher. If the 
matter is not resolved, families should contact the campus Principal, and then the Head of 
School if needed. 

Concerns related to school policy or operations may be brought directly to the campus Principal 
or Head of School. Matters that happen outside school should be addressed to HR. 

Possible violations of Board or School policies may be addressed through the formal grievance 
process. Grievance matters are confidential. Families should refer to the MZS Board Policy 
Manual for full details. 

III. Daily Life at MZS 

3.1 School Calendar 
The school calendar is developed and approved by the Board of Managers in collaboration with 
the Board of Supervisors and PTFI. The calendar considers instructional time, accreditation 
expectations, southern and northern hemisphere, school holidays, the YPJ calendar, and other 
Site demands. 

The calendar requires 180 instructional days for students. The calendar is published on the 
school website and families are asked to follow it whenever possible to protect continuity of 
learning.  

3.2 School Hours 
Regular school hours are 8:00 a.m. to 3:00 p.m., Monday to Friday. TPRA Middle School 
students attend language lessons from 7:30 to 8:00 a.m., Monday to Thursday in TPRA. 
Extracurricular Activities (ECAs) typically run from 3:00 3:45 p.m.  

Students should not arrive before 7:30 a.m. since supervision is not available before that time. 
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For their safety, students are asked to leave campus after school unless they are attending a 
supervised school activity. 

3.3 Attendance 
Consistent attendance is important for learning, wellbeing, and safeguarding. Persistent 
absenteeism at MZS is defined as missing 10% of the school year, or 18 days or more. 

For illness-related absences, families should notify the homeroom teacher. If a student will be 
off-site during the school year for other reasons, the Head of School or campus Principal must 
be informed so the school can discuss the reason for absence and support the student's return. 

For absences due to visas, medical needs, or bereavement of immediate family, appropriate 
asynchronous schoolwork will be provided where possible so students can stay connected to 
learning. 

3.4 Student Dress Code 
Students are required to wear the MZS uniform only. Uniforms help create a sense of belonging, 
reduce distractions, and support a consistent school identity. 

Students should have a day uniform, athletic clothing for PE and sports, and formal clothing for 
special events (MS only). Uniforms should be purchased before the first day of school. Orders 
are placed through the school front office using the official order form, and families may contact 
the school to schedule a fitting. 

  

Students should wear black or white sport shoes. Students in Grades 4-8 should bring stick 
deodorant on PE days; spray deodorant is not allowed. Middle School students are encouraged 
to bring a change of shirt. Pool days require a towel, goggles, swimsuit, and sunscreen when 
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appropriate. 

Students are expected to wear sunscreen and a hat for outdoor play. Students in KK are 
encouraged to use insect repellent for outdoor activities.  

Friday is Batik Day, and all students and faculty are asked to wear appropriate batik. MZS Batik 
is required for school trips, out-of-country excursions, and special school or Indonesian 
holidays. 

3.5 Snacks, Lunch, and Hydration 
Students should bring nutritious snacks and lunch to school. Students from Kindergarten 
upward eat lunch at school. Students are encouraged to bring a clearly labelled water bottle and 
to hydrate throughout the day. 

Snacks, lunches, water bottles, hats, and backpacks must be labelled with the child's name. 
Students should not share or trade food items. 

3.6 Celebrations and Birthdays 
MZS celebrates birthdays in a way that is inclusive and respectful. Birthdays may be 
acknowledged during assemblies, and families may bring snacks for the class if items meet 
known allergy and dietary requirements. 

Birthday invitations are to be handled by parents, and not via the classroom teacher for 
distribution. If school invitations are distributed at school, the whole class should be included. 

3.7 School Bus and Walkers Policy 
Safety is a priority at MZS. Students are expected to follow all bus and walker expectations.  

For the safety of all students, MZS students are not permitted to walk on the road at any time, 
as this can create unsafe habits that put them at risk. Students and families are expected to use 
the designated walking path and routes. 

In TPRA, students from PreK3 to Grade 1 must ride or walk with an adult. In KK, students travel 
by bus with a chaperone.  

Bus rules include: 

●​ Always follow the bus monitor instructions 
●​ Wear seatbelts and remain seated facing forward. 
●​ Stay seated until the bus has completely stopped. 
●​ Keep body parts and belongings inside the bus. 
●​ Keep aisles and doorways clear. 
●​ Use respectful language. 
●​ Keep noise levels down, including music. 
●​ Follow adult directions and show care for others. 
●​ Board and leave the bus carefully, watching for traffic. 

8 
 

STUDENT & PARENT HANDBOOK                                                                                   MZS TEMBAGAPURA-  KUALA KENCANA  



 

●​ Use designated stops only unless a change has been arranged with the school office. 

Riding the bus is a privilege. If rules are not followed, the school may use restorative action, 
parent contact, an intervention plan, or suspension of bus privileges when needed. 

If a child needs to use a different mode of transportation or a different drop-off location, families 
must inform both the teacher and school office before 12:00 p.m. If a child leaves school early, 
parents must sign the child out and back in if returning the same day. 

3.8 Classroom Visits 
Visitors are welcome at school. Parents or guests who wish to visit a classroom should first 
arrange this with the teacher and campus Principal. Visits should be scheduled in advance to 
protect learning time and minimize disruption. 

3.9 School Resources, Personal Items and Devices  
Learning resources, including textbooks and stationery, are provided by MZS. 

Students should not bring expensive personal items, games, sports equipment, or electronics 
unless needed for school. MZS is not responsible for personal items that are lost, broken, or 
stolen. 

Students may bring phones or smart watches at their own risk. These must be turned off and 
kept in backpacks or lockers unless a teacher permits for a specific learning purpose.  

If a student needs to contact a parent during the school day, this communication should be 
determined by the homeroom teacher or Principal.  

3.10 Library 
The library supports student learning and a love of reading. Students may borrow books for 
schoolwork and personal reading and are expected to return items on time so all students can 
access the collection. 

3.11 Bicycles and Wheeled Devices 
In KK, students may ride bicycles, scooters, skateboards, or similar devices to school. Helmets 
are required. Students should ride safely and use designated crossings. 

IV. Learning at MZS 
Learning at MZS is designed to help students grow academically, socially, and emotionally. This 
section explains how learning is organized from Early Years through Middle School, including 
our PYP program and our MYP candidacy work. 
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4.1 Our Faculty 
MZS faculty hold relevant teaching qualifications, with almost all teachers holding a Master’s 
degree. They bring strong international experience, as well as experience from both 
international and national education contexts. National teachers support Indonesian language 
and culture and work collaboratively with expatriate faculty to help students learn at high levels. 

4.2 Curriculum Approach 
MZS maintains a clear and coherent curriculum that supports student learning and successful 
transitions to future schools. Learning is planned around standards, student needs, strengths, 
and interests. Because MZS is a small school, multi-grade structures may be used to support 
both academic growth and social-emotional learning. 

The language of instruction is English. Students also learn Bahasa Indonesia and develop 
respect for Indonesian language and culture. 

4.3 Primary Years Programme: Early Years and 
Elementary 
MZS is authorized to deliver the IB Primary Years Programme (PYP) for PreK3 to Grade 5. The 
PYP supports students as curious, caring, and active learners. It uses inquiry and real-world 
connections to help students build knowledge, skills, and understanding. 

The PYP Programme of Inquiry is organized through transdisciplinary themes: 

●​ Who we are 
●​ Where we are in place and time 
●​ How we express ourselves 
●​ How the world works 
●​ How we organize ourselves 
●​ Sharing the planet 

In the PYP, Science and Humanities are not taught as isolated subjects. They are integrated into 
units of inquiry so students can explore important ideas through meaningful contexts. Students 
also develop literacy, mathematics, language, arts, design, physical education, and 
social-emotional skills across the school day. 

4.4 Middle School Program and MYP Candidacy 
MZS is an IB Middle Years Programme (MYP) candidate school and is working toward 
authorization. During candidacy, the school is developing curriculum, assessment, policies, and 
learning experiences that align with the MYP while continuing to meet MZS standards and 
student needs. 
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Important note about MYP candidacy 
Candidate status means MZS is in the process of working toward MYP authorization. It does 
not mean the school is already authorized to offer the MYP. MZS will continue to 
communicate updates with families as the authorization process develops. 

The Middle School program supports students in Grades 6 to 8 during an important transition 
stage. Students build academic skills, independence, leadership, self-management, and 
confidence as they prepare for future schooling, including boarding school. 

Middle School learning is increasingly aligned with the MYP subject groups and approaches to 
learning. Students learn through inquiry, disciplinary study, interdisciplinary connections, 
reflection, service, and purposeful action. 

4.5 Subjects Across the School 
Subject names in Middle School are aligned with MYP language where appropriate. In 
Elementary, subjects are often integrated through PYP units of inquiry. At MZS, learning is 
interdisciplinary and connected to service as action. Students make connections across 
subjects and consider how learning can lead to meaningful action in the school, local 
community, and wider world. 

Subject Area What students learn 

Language and Literature 

Students develop reading, writing, speaking, listening, viewing, 
and presenting skills. They read a range of texts, write for 
different purposes, discuss ideas, and learn to communicate 
clearly. 

Language Acquisition 
Students develop additional language skills, including Bahasa 
Indonesia. English Language Development support is provided 
when students need help accessing learning in English. 

Mathematics 

Students build number sense, problem-solving skills, 
reasoning, fluency, and confidence. Learning includes inquiry, 
practice, discussion, and assessment information such as 
Forefront and MAP where appropriate. 

Sciences 

In Middle School, Sciences is taught as a subject. Students 
investigate, observe, test ideas, analyze evidence, and connect 
science to the world around them. In the PYP, Science is 
integrated into units of inquiry. 
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Individuals and Societies 

In Middle School, Individuals and Societies helps students 
explore people, places, history, culture, systems, and current 
issues. In the PYP, Humanities and social studies learning are 
integrated into units of inquiry. 

Arts and Design 

MZS integrates Visual Arts and MakerEd into one connected 
subject area. Students create, design, make, test, reflect, and 
communicate ideas through visual, digital, practical, and 
creative processes. In Middle School, this learning connects to 
the MYP Arts and Design subject groups. 

Physical and Health 
Education 

Students develop physical skills, teamwork, sportsmanship, 
personal wellbeing, health understanding, and safe 
participation in physical activity. 

Advisory and Wellbeing 

Students develop social-emotional skills, responsible 
decision-making, self-management, relationships, and 
readiness for transition. Counselling support is used where 
appropriate. 

4.6 Assessment and Feedback 
Assessment is used to understand student progress and guide next steps. Teachers use 
observations, conferences, classwork, projects, reflections, formative assessments, and 
summative assessments. External assessments such as NWEA MAP Growth, ISA, WIDA, and 
other screeners may be used when appropriate. 

Students are encouraged to understand learning goals, reflect on progress, receive feedback, 
and set next steps. Assessment is not only about grades; it is also about helping students grow. 

4.7 Digital Citizenship and Academic Integrity 
Technology is used to support learning, creativity, communication, research, and design. 
Students are expected to use devices and online tools responsibly and safely. 

Academic integrity means students produce their own work, acknowledge the work and ideas of 
others, and use information ethically. Teachers help students learn how to cite sources, 
collaborate appropriately, and avoid plagiarism, cheating, or misuse of digital tools, including AI. 

When academic dishonesty occurs, the school responds as a learning and behavior matter. This 
may include reflection, resubmission, parent communication, or further action depending on the 
situation. 

12 
 

STUDENT & PARENT HANDBOOK                                                                                   MZS TEMBAGAPURA-  KUALA KENCANA  



 

4.8 Extra-Curricular Activities 
MZS offers extra-curricular activities when staffing, facilities, and schedules allow. ECAs give 
students opportunities to explore interests, build friendships, and develop skills beyond the 
regular classroom program. 

4.9 Learning Materials 
Students are expected to care for school materials, books, technology, and equipment. Families 
may be asked to replace or pay for lost or damaged items. 

4.10 Technology and Bring-Your-Own-Device (BYOD) 
Program  
Technology at MZS is used to support learning, creativity, collaboration, and communication. 
Students are expected to use all technology responsibly, respectfully, and only for learning 
purposes while at school. 

Students in Grades 3–8 are required to bring a family-purchased Apple iPad to school each day 
as part of the MZS Bring Your Own Device (BYOD) program. The iPad should be no more than 
three years old and able to run the current iPadOS. Families are responsible for managing the 
iPad using their own family Apple ID and ensuring that required learning apps, such as Toddle 
Student and Google Workspace, are installed. 

All iPads must have a protective case. A keyboard is recommended for students in Grades 4–8, 
but it is not required. Students in Grades 3–8 should also bring clearly labelled headphones or 
earbuds for personal use. 

The school assigns laptops to students in Grades 3–8. Laptops for Grades 3–5 must remain on 
campus, except for Grade 5 students during PYP Exhibition preparation. Middle School 
students may take assigned laptops home when needed to complete learning tasks. All 
school-owned devices must remain on campus during school breaks or when families are 
off-site. 

Devices should come to school fully charged each day. Students are responsible for keeping 
their personal devices secure and handling all technology with care. MZS is not responsible for 
personal devices that are lost, stolen, or damaged on campus. 

Technology use at school is guided by digital citizenship expectations. Students may only use 
devices when invited to do so by a teacher. Device use before school, during lunch, or at recess 
is not permitted unless arranged by a teacher. Messaging, gaming, social media, and unrelated 
websites or apps are not allowed during class unless directed by the teacher. 

The school may check school-managed devices and BYOD devices connected to MZS 
accounts if needed. Misuse of technology may result in restricted access or other consequences 
in line with the school’s behaviour expectations. 
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Toddle 
Toddle is a user-friendly platform that helps teachers plan lessons, track student progress, and 
communicate with families—all in one place. It’s designed to support modern teaching 
approaches and make learning more personalised and engaging for every child. With Toddle, 
parents can stay informed and involved in their child’s educational journey. At MZS, Toddle is 
used in every class and is our digital portfolio platform.  

Vidigami 
Vidigami is a secure, school-exclusive platform that helps families stay connected by sharing 
photos and videos of student life in a private, organized space. Parents can easily view and 
download images of their child’s school experiences, while schools maintain full control over 
privacy and access. With smart tagging and facial recognition, Vidigami creates a personalized 
media feed for each student, making it simple for families to relive and celebrate every moment. 

V. Wellbeing, Health, and Safety 

5.1 Child Protection and Safeguarding 
Student safety and welfare are the first priority of the school. MZS follows child protection 
expectations and all staff and parent volunteers complete child protection and awareness 
training as required. More information is available in our Child Protection Policy, which can be 
found on Toddle. 

5.2 Harassment, Intimidation, and Bullying 
MZS is committed to a safe and respectful learning environment, free from harassment, 
intimidation, and bullying. This includes physical, verbal, written, social, and online behavior that 
harms a student, disrupts learning, or creates an unsafe environment. 

MZS teaches students to presume best intentions, solve problems respectfully, take 
responsibility, and repair harm when needed. When concerns arise, the school may use teacher 
guidance, reflection, parent communication, counseling support, and appropriate 
consequences. 

More information is available in our Anti-Bullying Policy, which can be found on Toddle. 

5.3 Student Discipline and Restorative Practices 
MZS discipline is guided by the CORR Values and the IB Learner Profile. Students are expected 
to behave respectfully, care for property, use appropriate language, and resolve conflict with 
empathy. 

Restorative practices help students understand the impact of their choices, repair harm, and 
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rebuild trust. Serious or repeated concerns may involve intervention plans, parent meetings, 
in-school or out-of-school suspension, and notification to HR when required. 

Zero tolerance matters requiring immediate parent conferencing and PTFI notification include 
substance use, threats or physical abuse, stealing, bullying or harassment, fireworks or 
incendiary devices, sharp or dangerous objects, accessing prohibited internet sites, and 
academic dishonesty such as lying or cheating. 

5.4 Illness and Injuries 
Unwell students should not attend school. If a student becomes sick or injured during the school 
day, the school will contact parents and follow appropriate medical procedures. Families should 
ensure emergency contact information is current. 

5.5 Medical Information 
Families are expected to provide accurate medical information. Parents must inform the school 
of allergies, medical conditions, medications, or changes in health needs so the school can 
respond appropriately. 

MZS will not administer any medication unless an ISOS Dr. has formally communicated in a 
letter the reason for administration, protocol for administration, name of the medication, amount 
to be administered, and regularity.   

5.6 No Nut or Shellfish Zone 
MZS maintains allergy-aware practices to protect students with serious allergies. Families 
should not send nuts or shellfish to school and should follow any additional guidance shared 
by the school. 

5.7 Sun Protection and Outdoor Safety 
Students should wear hats and sunscreen for outdoor activities. In KK, insect repellent is 
recommended for outdoor learning and play. Teachers may adjust outdoor activities when 
weather, air quality, or safety conditions require it. 

5.8 Emergency Action Plan (EAP) 
To assist the school and community with emergency procedures, parents are asked to: 

●​ Provide details of contacts and custodians/guardians to be used in an emergency. 
●​ Regularly confirm/update details for the school’s information management system.  
●​ Pertinent information includes: email (other than FMI), home and mobile phone numbers 

of both parents. 
●​ Contribute further to the school’s emergency preparedness and their child’s safety by 

15 
 

STUDENT & PARENT HANDBOOK                                                                                   MZS TEMBAGAPURA-  KUALA KENCANA  



 

establishing their own home emergency plan and threat preparedness. This should 
include knowledge about safe houses children should attend if caught in an emergency 
while playing outside or while moving around the township. 

●​ In the event of a lockdown at MZS, please do not come to school to pick up your child. 
The doors will only be opened when cleared by PTFI Management and SRM. 

5.9 Safety Checks and Drills 
Facilities checks, egress drills, earthquake drills, and lockdown drills are conducted on a 
quarterly basis to ensure students and staff are prepared and that safety procedures are 
regularly reviewed. Please refer to the Safety Policy on Toddle for more information. 

5.10 Emergency WhatsApp Group 
MZS uses a WhatsApp emergency group, when appropriate, to share important information with 
families quickly. Families are asked to keep their contact details up to date and to follow school 
guidance during any emergency. 
In an emergency, please do not call or come to the school unless instructed to do so. Phone 
lines may need to be kept clear for outgoing emergency communication, and in some situations 
the school may be locked down and unable to receive parents on campus. 

5.11 CCTV Cameras 
Mt Zaagkam School uses CCTV cameras in selected areas of the campus to support the safety, 
security, and wellbeing of students, staff, and visitors, and to assist in the investigation of 
significant incidents when required. CCTV footage is considered confidential school security 
information and is managed in accordance with student privacy and data protection principles.  

Due to the privacy rights of all students and staff who may appear in recordings, CCTV footage 
is not released or provided to parents, guardians, or members of the public. Requests to review 
footage may only be authorised by the Head of School or Human Resources when there is a 
legitimate safety, disciplinary, welfare, or legal reason to do so. Where appropriate, relevant 
information from any review may be communicated to parents without releasing the footage 
itself. Mt Zaagkam School is committed to maintaining a balance between school safety and the 
protection of individual privacy rights. 
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VI. Communication, Reporting, and 
Parent Partnership 

6.1 School-Home Communication 
MZS values clear and respectful communication between school and home. Teachers, campus 
offices, Principals, and the Head of School work together to keep families informed. 

Toddle is used for messaging, announcements, calendar, policies and any other parent 
information. Families are expected to stay informed and connected via Toddle. 

6.2 Communicating Learning 
Student learning is communicated through Parent-Teacher Conferences (PTCs), semester 
reports, digital portfolios, Toddle and LAC dashboards, and teacher feedback. Families are 
encouraged to attend scheduled conferences and contact teachers when they have questions 
about learning. 

6.3 Student Files and Report Cards 
MZS maintains student records, report cards, assessment information, and relevant learning 
documentation. Official records are available in Toddle for families to access. 

6.4 How Parents Can Support Learning 
Strong parent-school partnership supports student success. Families can support learning by: 

●​ Maintaining regular contact with teachers. 
●​ Reading with children and discussing books, ideas, and current learning. 
●​ Talking with children about school, interests, and goals. 
●​ Supporting healthy routines, sleep, attendance, and time management. 
●​ Monitoring device use and screen time. 

6.5 Parent and Community Involvement 
Families are an important part of the MZS community. Parent involvement may include: 

●​ Attending school events. 
●​ Supporting PTA initiatives and attending meetings. 
●​ Volunteering for ECAs. 
●​ Contributing expertise when opportunities are available. 
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VII. Student Transitions 

7.1 Supporting Transitions 
Transitions are a normal part of life in an international and remote school community. MZS 
supports students and families as they join the school, move between campuses or grade 
levels, and prepare to leave MZS for future schools. 

7.2 New Families Transitions 
New students and their families are supported through orientations, classroom routines, 
relationships with teachers and peers, and ongoing communication. Teachers help students 
understand expectations, make friends, and feel a sense of belonging. 

7.3 Departing Student Transitions 
When students leave MZS, teachers and counselors support reflection, closure, friendships, and 
readiness for the next school. Families should inform the school early so records, support, and 
transition planning can be completed smoothly. 

7.4 Launch Pad: Transition to Boarding and Future 
Schools 
The Launch Pad program supports Middle School students as they prepare for boarding school 
and other future learning environments. The program helps students develop independence, 
organization, self-advocacy, resilience, and confidence. 

Launch Pad may include: 

●​ Goal-setting and reflection. 
●​ Learning about future schools and boarding routines. 
●​ Time-management and study skills. 
●​ Practical life skills, such as organization, laundry, budgeting, and self-care. 
●​ Counseling support and wellbeing check-ins. 
●​ Student presentations and community sharing. 
●​ Alumni reflections and mentorship. 

7.5 Tembagapura Boarding Simulation Experience 
Grade 8 students participate in a supervised boarding simulation experience at Treehaven 
Apartments. Across two one-week stays, students practise routines similar to boarding school 
life, including managing belongings, following schedules, sharing living spaces, completing 
study blocks, and reflecting on personal growth. 
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This experience helps students build independence, resilience, social awareness, and 
readiness while still supported by MZS teachers, counselors, and leadership. 

Review of Handbook 
This handbook is reviewed and updated every year. Families will be informed when important 
changes are made. Board policies and school procedures remain the authoritative source for 
formal policy matters. 
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